PointWeb Student Instructions

Logging in to PointWeb

Visit https://pointweb.pointpark.edu > click “Login” > enter Point Park user name and password

OR

Visit www.pointpark.edu > click “My Point Park” > click “PointWeb” > click “Login” > enter user name and password

Navigating PointWeb

Most everything you will need can be found under the “STUDENTS” tab in the gold bar at the top of your screen.
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Here you can locate information related to your courses, your degree, and your student account (bill) and financial aid.
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Center for Student Success

Each student has a faculty advisor, as well as a Success Coordinator in the Center for Student Success (CSS).
The CSS assists students with navigating PointWeb, adjusting to university life, academic planning and more.
The Center also houses the Tutoring and Writing Centers, as well as Disability Services.
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It is easy to schedule an appointment using the links provided under the Center for Student Success section in
PointWeb:

You are here: Students > Center for Student Success > Welcome > Contact Information

Center for Student Contact Information

Success o
Welcome Center for Student Success

5th Floor West Penn Hall
Tutoring Services 412-392-8153

Disability Services ) ) ) . ) .
The Center for Student Success (CSS) offers a variety of educational and support services designed to help students achieve their goals.

Quick Links Transitioning to college life.

Point Park Homepage * Staying on track for graduation.
Learning to use PointWeb, Point Park's student information hub.

-

(} . .

& Point Park Email * Getting connected to Point Park student services and resources.

& Point Park Library ¢ Changing a major.

o . . ¢ Declaring a double major or minor.

" Course Registration * Planning summer courses.

& Bill Pay & Flex * |mproving study skills.

o * Finding a manageable work-life-school balance.

& Schoology

& Tutoring Name Title Ext. |Email Schedule an appt.

& PointSync Molly McClelland  [Director of Center for Student Success {3993 |mmcclelland@pointpark.edu Please email for availablity
Judy Chanyi Success Coordinator 3986 |ichayi@pointpark.edu www.meetme.so/jchanyi

& Book Store
Michael Elko Tutoring Coordinator 8132 |melko@pointpark.edu www.meetme.so/michaelelko
Stephanie Gallagher|Success Coordinator 8012 |swytovich@pointpark.edu https://go.oncehub.com/StephanieMWytovich
Angelo Gargaro Success Coordinator 8150 |agargar@pointpark.edu www.meetme.so/angelogargaro
Cathy Houghton Success Coordinator 8014 |choughton@pointpark.edu www.meetme.so/choughton
Amy Kier Success Coordinator 8147 |akier@pointpark.edu www.meetme.so/akier
Kate Pieratt Success Coordinator 8002 |kpieratt@pointpark.edu www.meetme.so/kpieratt




Scheduling Classes

In the Course Information section, you can add or drop classes by clicking on the link. Note the current term —if this is
not the term in which you would like to schedule, you will need to select the correct term from the drop down list. (Click
the “Add/Drop Courses” link to change the term.)
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Adding Classes

Use the search criteria to locate the classes you seek. Click the check box next to the classes you would like to choose.
When you are finished making your selections, click “Add Courses”.

Scheduling - Results

Search Results

Mew Ssarch Term: | Summer 2018 ¥ Division:|f-\|l v

Add Textbooks Course Code MName Faculty Seats Open  Status  5cl
& BMGT 101 O A ON Introduction to Business Frketich, Dennis Duane Sr 3/20 Open O
E BMGT 101 OB ON Introduction to Business Frketich, Dennis Duane Sr 14420 Open O
o] BMGT 201 © A ON Business Law | Wachter, Edward C, 4421 COpen O
| o] EMGT 202 O A ON Business Law Il DiCerbao, Lisa 220 Open O
o] BMGT 205 0 A ON Principles of Marketing Slomer, Eric M 1/20 Open O
| & BEMGT 207 O A ON Human Resource Management Luther, Elaine 6/20 Open O
(] o] BMGT 2028 O A OM Principles of Management Skertich, Robert Lee 2/20 Open O
o BMGT 221 O AON Wi-Business Comm & Research Luther, Elaine 015 Full O

(] & BMGI 352 O A DL Introduction 1o Entrepranaursnip 4

[ E BMGT 353 DA Hotel/Restaurant Internship | (

(] = BMGT 354 0 A Hotel/Restaurant Internship | [

O E BMGT 320 D A Cooperative Education | I

Add Courses «
B




Viewing Grades

Midterm and Final grade reports can also be accessed from the “Course Information” section in PointWeb.

You are here: Students > Course Information
e ____________________________________________________________________________________|
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Student Accounts Current Term: Summer 2018
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& Point Park Homepage
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& Course Registration
& Bl Pay & Flex Course Needs (-] Student Schedule
& schoology Course Schedule for
& Blackboard
uirements Summary
A9 TU(OT\ﬂg :q"- Status ‘Summer 2018 - All Divisions.
& Ppointsync i i (s Ui ==t
v Univ Core Curriculum x Mot Mt MATH175 QAON Elementary Statistics Online Course -
& Book Store Dept General Requirements 3 Mot Met
Dept Major Requirements & Mot Met
General Electives of Met ..
GPA Projection
Click here to view the course needs for 3 1
Please select & Division for which to calculate your projected GPA.
Grade Report ivision:
St Division: [ UNDERGRADUATE
Select a term from the dropdown to see the grades for that term.
Term: |Summer 2018 M \ Course History
View Final Grade Report To view your complete course history, click the View Course History link
View Midterm Grade Report View Course History
https://pointweb. pointpark.edu/ICS/#pagePortl |
LAZIL IVIdW mesqun snnsn Lz My UL L
General Electives of Met

Click here to view the course needs for

Grade Report

Select 3 term from the dropdown to see the grades for that term.

Term: |5ummer 2018 '|

Wiew Final Grade Report
View Midterm Grade Report

‘pagePortléss



Viewing/Requesting Transcripts

You can view your unofficial transcript in the “Degree Information” section. Instructions are also included for how to
order a copy of your official or unofficial transcripts from the Registrar’s Office or the National Student Clearinghouse.

Degree Information

Student Accounts

Financial Aid

Bookstore
student Information
Course Information

Student Accounts

Financial Aid

Bookstore

Advising

B Center for Student Success

B student Life

Quick Links

Graduation Application

& point Park Homepage
& point Park Email

& Course Registration
& gill Pay & Flex

& schoology

& Blackboard

& Tutoring

& pointsync

& Book Store

Name Status

Univ Core Curriculum ¥ Not Met
Dept General Requirements 3¢ Not Met
Dept Major Requirements ¥ Not Met
General Electives o Met

View All Details

Major Exploration and What If Scenarios

Select a program from the Major/Minor drop down for which to view the requirements. If you wish to apply your courses to
the program, ensure the ‘Apply My Courses’ checkbox is checked. Press the 'View’ button.

Please note that this function is for "What If' scenario purpases anly, and the information is not stored permanently.

MajorfM'mor:\ v

#apply My Courses

on: UNDERGRADUATE

Unofficial Transcript

Division: UNDERGRADUATE

View Unofficial Transcript

Electronic Transcripts

The Office of the University Registrar is pleased to announce that all transcript reque
processed and expedited through the National Student Clearinghouse. With this pro
send transcripts electronically, and you may track your order by email, text message
National Student Clearinghouse. Transcripts will not be released to any person or ag
authorizaticon from the student or graduate.

Official transcripts can be ordered online using any major credit/debit card. Official t
two ways:

An electronic PDF version of an official transcript can be sent through the Natic
Clearinghouse for $9.

A printed official transcript can be mailed from or picked up at the Office of the
312,

A transcript request will not be honored if there is a financial obligation on the stude
and the individual will be notified by email in that situation.

| = Order your official transcript online

Unofficial Transcripts

Individuals needing a free unofficial transcript may complete an Unofficial Transcripi
unofficial transcripts will be processed by the Office of the University Registrar.

To request an unofficial transcript. print out the Unofficial Transcript Request Form,|
mail to the Office of the University Registrar, 201 Wood 5t., Pittsburgh, PA 15222 or|

» The Unofficial Transcript Request Form must include the student signature.
= Unefficial copies are mailed to students enly.
= Unafficial Transcripts typically take between three and five working days to pro

Unofficial transcripts will also be available for pick up in the Office of the University F
business hours. You will need to bring a picture ID and the completed Unofficial Trar
Persons wishing te pick up an unofficial transcript must give the Office of the Univer
notice.

If you have any questions regarding requests of transcripts please call: 412-392-386:



View & Pay Bill

Go to “Student Accounts” to view your billing statement and to pay your bill.
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& Point Park Homepage Payment Plan Opt-out
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& Course Registration

View Financial Aid Information

To see your financial aid award amount, visit the “Financial Aid” section and click the “Financial Aid Awards” link. You
can also find information here on scholarships and filing your FAFSA (Free Application for Federal Student Aid).
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